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STATEMENT FOR GUEST RESEARCHERS AT THE NATIONAL INSTITUTE OF CHEMISTRY, SLOVENIA
(unofficial form – translated to English from official form in Slovenian language; both forms need to be signed for foreign researchers)


Signed ______________________________________________
Name and Family name: _________________________________________________
Address: _______________________________________________________
Personal identification number (or date of birth): ____________________________________________
in connection with work that I am performing at the National Institute of Chemistry (NIC) as a ________________________ (student, volunteer, guest researcher etc.), I declare that:
1. Data protection:
· I will carefully guard all data and information that I will be acquainted with or that I will have a right/possibility to access at the NIC. I will protect them from destruction, unauthorized access or falsification and I will not reveal them to a third party without NIC authorization unless when it is needed in consent with valid legislation criteria.
· I will not gain data without NIC permission,
· I will not take away the data from the NIC, unless when it is explicitly agreed with the NIC; in this case, I commit myself to carefully protect the NIC data and devices with the NIC data,
· I am aware that, in case of an unauthorized access of a third party to the NIC data, the NIC can suffer a huge property damage and a loss of reputation,
· I will immediately report a suspicion on unauthorized access or falsifying data or destroying data at the NIC to my superior advisor,
· I will address all personal and other sensitive data in accordance with legislation demands.
2. Property protection:
· I will handle property and equipment of the NIC as a good master,
· I will never loan keys or permission card of the NIC to anybody, and I will report a potential theft or loss of them to human resources office at the NIC,
3. Information security:
· I will not use software without license rights,
· I will not install additional software on NIC computers without the consent of the head of the department or equipment administrator,
· I will not upload music, movies or other illegally obtained presentation files on NIC computers or discs,
· I will not use the NIC network for obtaining illegal software and for receiving illegal movies, music or other presentation files or dealing with other legally prohibited activities,
· I will not use the NIC network and NIC computers for procedures for receiving my privileges (administration rights) or accessing the data of others (password interception, etc.),
· I will take care of proper security of my personal computer (regular installation of operating system and anti-virus software upgrades),
· I will immediately notify the system administrator and, in his absence, the IT department of any observed security risks and other suspicious cases that could compromise the data on the computer or the NIC network or the stability of the NIC network,
· I will regularly change all password assigned for work, and I will not disclose assigned passwords to anyone, nor write them down in visible places; I will always lock my computer with a password when leaving the office.
4. Safety at work:
· when working at the department, I will follow the instructions for safe work in the laboratory and immediately report any incidents to my superior,
· I will/have completed occupational safety training.
5. Intellectual property:
· I oblige myself to act in accordance with the provisions of the Rules of Innovation of the National Institute of Chemistry in cases where I used the infrastructure, equipment or information of the NIC for my work/innovation and in cases where it is an innovation that is the result of my cooperation with the NIC (arising from the research and development activity of the NIC), 
· in the cases from the previous point, I will disclose the innovation to the competent NIC services (patent office) before submitting the paper (e. g. summary of research work, scientific paper, diploma, thesis) for publication or before public presentation or disclosure of the innovation to third parties and followed their guidance on public disclosure of innovation.
I am aware that in case of violation of the provisions of this statement, NIC may enforce liability for damages or material compensation against me.


Ljubljana, date _____________					        Signature: __________________

	Page 1 of 2		



Prepared by: Katarina Mušič (in Slovene)	Checked by: Tanja Šarabon (in Slovene)	Last change: 20. 2. 2017	Translated by: Neža Omersa		Page 2 of 2		


image1.png




image2.png
KEMIJSKI INSTITUT

SI-1001 Ljubljana
Hajdrihova 19, p.p. 660
Tel.: 01/476 02 00
Faks: 01/476 03 00
http://www.ki.si




